
UY BAN NHAN DAN
TiNH KHANH HoA

CQNG HOA XA HQI CHT] NGHIA VIET NAM
DQc lf,p - Ty do - H4nh phric

s6:&)l) /QD-UBND KhdnhHda,ncdy al rhdnglndm 2020

vA viQc c6ng b6 Danh msc ,r?r'J"nTr1''Hrh tlugc sfra tl6i, b6 sung; thir
tgc hirnh chfnh bi bii b6.linh vgc chfng thyc thuQc thim quy6n giii quy6t
cta: Phdng Tu phdp cdp huyQn; UBND cip xi; t6 chtc hhnh nghd cbng

chri'ng tr6n ilia bin tinh Kh6nh Hda

cHU rICH tiy r,q,N mAN nAN riNn xnAnn udA

Cdn cti LuQt Td chric chinh quyin dia phuong ngdy 19/6/20 I 5 ;

Cdn cu Nghi dinh s6 OS|ZOtOtttO-CP ngqt 08/6/2010 caa Chinh phi vi
ki€m sodt thil tUc hdnh chinh;

Cdn c* Nghi dinh sii 92/20|7/I,\D-CP ngdy 07/8/2017 cila Chinh phil s*a
-:, , .1 ^ .r -.)dot, 0o sung mot so drcu cia cdc ngh! dlnh li€n quan ddn kt€m sodt thil t4c hdnh

chinh;

Cdn ct Th6ng tu sd OZ|ZO|Z/ff-VPCP ngdy i1/10/2017 ct)a BQ trwhng,

Chfi nhi€m Vdn phdng Ch{nh phil huong ddn nghiQp vqt vi Ai* sodt thti tq,tc

hdnh chinh;

Cdn cu Th6ng tu t6 OltzOlAft-VPCP ngdy 2j/11/2018 cila B0 trudng,

Chil nhi€m Vdn phdng Chinh phi httong ddn thi hdnh mQt sii quy dinh cua Ngh!

dinh sd 61/2018/ND-CP ngdy 2 j14/2018 c{ta Chinh phil vi thuc hisn co chd mQt

cta, mQt ctla liAn th6ng trong gidi qltydt th{t tuc hdnh ch{nh;

Cdn ctr Quyiit dinh td tSzOtgO-ATP ngdy 0t/6/2020 cila B0 truong BQ

hr phdp vi viQc cdng bii th,n tuc hdnh chinh duqc sta adi, Ua sung trong linh

ryc chilmg thqc thuQc phqu vi chtic ndng qudn $, cila BQ Tu phdp;

Theo di ngh! cila Gidm diic Sd Tu phdp tqi Td trinh sA tnttffr-Sfp
ngay 25/8/2020.

QUYtTEDIH:
Di6u 1. C6ng b6 kdm theo Quy6t dinh niy Danh mqc thri tgc hanh chinh

dugc sira d6i, b6 sung; thri tuc hanh chinh bi bei b6 linh vUc Chimg thUc dd

dugc c6ng Ut5 tai quyet dinh s6 1530/QE-UBND tgiry 011612018 cta Chri tich

UBND tinh Khanh Hda.
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Didu 2. Quy5t dinh niy c6 hiQu lqc thi hdnh k6 tu ngdy kf .

Ei6u 3. Ch6nh Vdn phdng Uy ban nhAn dAn tinh; Gi6m d6c Sd Tu ph6p;

Thtr truong c6c sd, ban, nginh; Cht tich LIBND cdc huyQn, thi x5, thinh ph5;

Trudng phdng Tu ph6p c6c huy6n, thi xe, thAnh ph6; Cht tich TIBND c6c xd,

phudng, thi tr6n; T6 chfc hdnh nghA c6ng chimg vir c6c t6 chfrc, c6 nhin c6 li6n

quan chlu tr6ch nhi6m thi hdnh Quy6t dlnh nny./.

Noi nh n:
- Nhu Diau 3 ryBEr);
- Cpc Ki6m so6t TTHC, Vdn phdng Chinh pht;
- TT.IIDND tinh; Ban PC IIEND tinh;
- Cht tich, Ph6 Cht tich UBND tinh;
- Ph6 Ch6nh V6n phdng UBND tinh;
- Trung tdm C6ng b6o;
- C6ng Th6ng tin tliQn tt tinh;
- Trung t6m CNTT vi DVHCCTT tlnh;
- Luu: VT, P.KSTTHC, HThanh. ;,,
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rrru rpc nAmn crfitu oUgc srll o6r, n6 suNc; rrru rqc nAxu cnfNu nl nAr no r-,ftrrn VTI. C
THUQC THAM qurzN crar qurfr cua: rudNc TT/PHAP cApnuyEN; uBND cAp:<.q.; 16

c:tI]Uic Ncffi c0xc crrulvc rntN orn rAN rixn KIIANIIIIOA- HANII

1tt
(KimtheoQuy&dinhsii{fi14ngayg.tthdngl ndm2020ciaChitichUBNDttnhKtuinhHda)

r. DANH MUC THU Tt c rrANH cuixn orlgc stIL o6r, s6 suNc

*

Cin cri,ph{p lfTGn thii tuc hinh chinh
Thoi h4n gini quyiit

Dla tli m thgc
hi6n

Phi, l0 phi (n u c6)

I. Thri trlc hirnh chinh ip dr;ng chung

Thrl tuc chrlmg thuc bin sao
tir ban chinh gi6y td, van

! ,;oan oo c0 quan to chuc co
thAm quy€n cta ViQt Nam
cAp ho{c chimg nh6n
(Me s6 thri tuc: 2.000815)

- Trong ngdy ldm viQc hoac
trong qgiy .ldm viQc.ti0p
theo, n€u ti6p nh{n h6 so
hgp l€ sau 15 gid trong
ngey.
- E6i v6i trudng hqp cing
mQt hic y6u c6u chimg thuc
b6n sao tu nhi6u lo4i ban
chinh gi6y tq vdn ban; ban
chinh. c6 nhi6u trang; y6u
cdu s6 lugng nhi6u bin sao;
nQi dung gi6y td, vdn ban
phrlc t4p kh6 ki6m tra, tltii
chi6u md co quan, td chric
thUc hiQn chimg thuc khdng
th€ d6p img ducr. c thdi han
quy dinh n6u tr6n thi thdi
h4n chimg thgc dugc k6o

rir 02ddi thOm kh

NrOn hO so tr.uc
ti€p tai B0 ph4n
ti6p nh{n vn trd
k6t qu6 ciia:

- UBND c6p
xA;

- UBND c6p
huy€n;

- T6 chric hdnh,:ngne cong
chimg.

- 2.000 <tOng/trang;
- Tt trang thf 3 tr&
l6n thu 1.000
d6ng/. trang.
- TOi da thu kh6ng
qu6 200.000
d6ng/ban.
- Trang li cin crl d6
thu phi du-o. c tinh theo
trang cta bin chinh.

23/201.5/ND-CP ngdy
l6/O2l2\15.cta Chinh phn v€ c5p ban
sao tir s6 g6c, chimg thgc bdn sao ttr ban
chinh,. chimg thlrc ch& h.i vd chimg thtrc
hqp d6ng, giao.dich;
- Th6ng tu s6 0I/2020/TT-BTP ngdy
03/3/2020 cta B0 trudng 8.6 Tu phr{p

ouv tlinh chi ti6t vi hu6ns dan thi henh
mQt s0 di€u cta Nghi dinh s0
23/2015/ND-CP ngdy 1610212015 ona
Chinh vd c6p ban sao tu s6 giic, chimg
thUc ban sao tu ban chinh, chimg thgc
cht lo-i va chrmg thgc hSlp d6ng] giao
dich;
- Th6ng fi s6 226/2016/TT-BTC ngdy
11/ll/2016 cria BQ trudng B0 Tdi chinh
quy dinh mrlc thu, ctr6 d6 thu, nQp, quan
lf vd sri dung phi chimg thgc.

- Nehi dinh

I

TT

I
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TT TOn tht tuc hinh chinh
Thoi h4n gi6i quyiit

Dla ili m thgc
hiQn

Phi,l0 phi (neu c6) CIn cf ph6p Ii

(hai) ngdy ldm vi€c hodc c6
th6 ddi hon theo th6a thu{n
bdng vdn ban vdi ngudi y6u
cdu chimg thuc. Trudng
hqp tri k6t qu6 trong ngdy
ldm vi6c ti€p theo ho4c phii
k6o dii thdi gian theo quy
dinh thi ngudi.tiiip nhin h6
so phii c6 phi6u he.n ghi r5
thoi gian (gid, ngny) tra k6t

^lqua cno nguor yeu cau
thuc.

2

Tht tqc chfmg thgc bin sao
tu ban chinh giAy td, vnn
bin do co quan, tti chric c6
thim quy6n, cta nudc ngo?ri;
co quan, td chrlc c6 thAm
quydn cta ViQt Nam li6n k6t
v6i co quan, t6 chric c6
.. I I "thuim quyen cua nuoc ngoal
c5p ho4c chfmg nhfln
(Me sii thri tr3c: 2.000843)

- Trong ngdy ldm viQc hoic
trong ngdy ldm viQc ti6p
theo, n5u ti6p nhfln h6 so
hSp lq sau 15 gid trong
ncdy.
- D6i voi trudng hgrp ctng
mQt hic y€u ciu.ch(mg thyc
bdn sao tu nhi6u loai ban
chinh giSy td,.v6n ban; ban
chinh c6 nhi€u trang; y€u
ciu st5 luqng nhi6u ban sao;
nQi dung giay toJ v5n bin
ohr?c tao kh6 ki6m tra. <l6i

chi0u mi co quan, t6 chuc
thgc hiQn chring thgc kh6ng
th0 d6p img du-o. c thdi han
quy dinh n6u trdn thi thdi
han chimg thuc duoc k6o

02ddi thdm kh

NQp h6 so tr.uc

ticp t?i B0 phan
ti6p nhfn vd trA
k6t qu6 cira:

- IIBND c6p
huy0n;

- T6 chr?c hanh
.lngne cong

chimg.

- 2.000 ddng/trang;
- Tt trang tht 3 tr&
l6n thu 1.000
ddng/trang.
- fOi Aa thu khdng
qY6 200.000
d6ng/ban.
- Trang li cin cri d€
thu phi tlugc tinh theo
trang cria ban chinh.

- NChi dinh sd 23/20I5AID-CP. ngdY

16/02/2015 cria Chfnh phi v€ cAp ban

sao tu s6 g5c, chimg thgc bAn sao tu bin
ohinh, ch(mg thuc cht lcj vd chimg thgc

hqp d6ng, giao dich;
- Th6ng tu sd 0I/2020/TT-BTP ngnY

O3l3l2O20 c0a BQ truong BQ Tu Ph6P
quy dlnh chi titit vi huong ddn thi henh

mQt stl di6u crla NChi dinh s6

23l20l5lND-CP ngdy 1610212015 cta
Chinh pht v€ c6p-ban sao tu sti g6c,

chimg thuc bdn sao tu ban chfnh, chftng

thuc cht lcj vd chimg thuc hqP d6ng'

siao dich:
I 7lnrjne tu s6 226l20t6lTl-BTC ngiy
1l/1112016 cria BQ trucrng BQ Tdi chfnh
quy dinh mrlc thu, chi5 dO thu, nQp, qurin

ly vd sri dpng phi chimg thgc.
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TT T6n thri tgc hinh chinh
Thni h4n giii quyrit

Phi,l$ phi (n c6) CIn cft ph6p lf

3

Thti tuc chimg thgc ch{i lcj
trong cdc gi6y td, vdn b6Ln

(rip dqng cho ci.trulng hqp
chfmg thuc di€m chi vd
trucrng hqp nguoi y6u cdu
chung thlrc kh6ng $;, kh6ng
di6m chi eluoc)
(Ma sii thri tgc: 2.000884)

- Trong ngdy ldm vi6c hodc
trong ngdy ldm viQc ti6p
theo, n€u ti6p nh{n h6 so
hqp lQ sau 15 gid trong
ngay.
- Tru&ng hqp tri kdt qui
trong ngdy ldm. viQc ti6p
theo thi nguditiOp nhan ho
so phii c6 phi0u hgn ghi 16
thdi gian (gid, ngny) tri ket

^lqua cno nguol yeu cau
chimg thuc.

NOp h6 so truc
tai B0 ph6n
nhfln vd tri

k6t qui cria:

- UBND cdp
xA;

- UBND c6p
huyQn;

- T6 chric hinh
':ngne cong

chimg.
HoEc ngoii trU
sd co quan thgc
hiQn chimg
thgc n€u ngucri
y6u cdu chimg
thgc thuQc diQn

ep
ep

a
L
OU, kh

ti
ti

10.000 <l6ng/trulng
hqp (truong hCp tlugc
tinh li mQt ho{c nhigu
chtr ky trong mQt gi6y
td, vAn ban).

- Nghi dinh s0 23/2015A{D;CP ngdy
t6/o1l2ol5 cta Chinh phri vd c6p ban

sao tir s6 gtic, chimg thlrc bin sao tu ban
chinh, chimg thqc chii lcj vi chimg thgc
hqp d6ng, giao.dich;
- Thdng tu sd 01/2020/TT-BTP ngiy
03/312020 cria B0 tru&ng 8.6 Tu phtip
quy dinl chi fiet ve hu6ng ddn ttri hnnh
mOt s6 tli€u cta NChi dinh s6

23/2015/ND-CP .ngdy 1610212015 cta
Chinh pht v6 c6p bdn sao tu s0 g6c,
chimg thqc bin sao tu ban chinh, chimg
thuc chtr kf vd chimg thlrc hqp d6ng,
giao d!ch;
- Th6ng fi sO 22612016/TI-BTC ngAy
ll/ll/2016 oia BQ trudng BQ Tni chinh
quy dinh mtlc thu, chO tlQ thu, nQp, quan
ly vd sri dlmg phi chfmg thgc.

Dia di6m thuc
hiQn

l(hai) ngdy Idm viQc ho4c c6
lm6 aai hon rheo th6a thu6n

b5ng vdn bAn v6i ngudi y6u
ciu chimg thgc. Trudng
hqp tri kiit qu6 trong ngdy
ldryn vi6c titip theo ho{c phii
k6o ddi thdi gian theo quy
dinh thi ngu&i1i6p nhan hd
so phii c6 phi6u hgn ghi r5
thdi gian (gid, ngdy) tr6 k6t
qui cho ngudi y6u cdu
chr?ns thuc.
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TT TGn thfr tuc hhnh chinh
Thdi h4n giii quy6t

Dia ali m thuc
hiQn

Phi,lQ phi (n c6)

di l4i rlugc,
dang bi tam
gitr, t4m giam,
thi hanh 6n ph4t
tu hodc c6 lj do
chinh d6ng
kh6c.

th

2312015/ND-CP ngdY

Chinh phri v€ c6p ban
sao tt s5 giic, chimg thgc bin sao tir b6n

chinh, chfmg thuc chfr kf vd chimg thuc
hqp d6ng, giao dich;
- Th6ng w s6 ottzozorTr-BTP ngdy

03/3/2020 cria B0 truong B0 Tu PhtiP
quy dlnh chi titit va hu6ng d6n thi hanh

mOt s5 <Iidu cria Nghi dinh s6

2312O15IND-CP ngiy 16/02/2015 cta
Chinh pht ve c6p-ban sao tu s6 g6c,

chimg thgc bin sao tt ban chinh, chimg
thgc cht kj vd chimg thuc hqP d6ng,
giao dich;
- Th6ng tt:. sd 226/20|6rTT-BTC ngdY

1l/11/2016 cria BQ tru&ng BQ Tdi chinh
quy ttinh mrlc thu, ch6 dO thu, nQp, quin

vd srl d hi chim th c.

- Nehi dinh
16/0212015 cta

30.000 ddng/hqp
d6ng, giao dich

NQp hO so tr.uc
tit5p tai B0 phan
titio nhAn vd tri
k6t qui cta:
- UBND c5p
xa;

- LIBND ce'p

huyQn.

- Trong ngdy ldm viQc hoAc
trong ngdLy .ldm viQc .ti6p
theo, n6u ti€p nhQn h6 so
hqp l€ sau 15 gid trong
ngay.
- Trudng hgp trA k6t qui
trong ngiy ldm. viQc ti6B
theo thi nguditi6p nhan hd
so phii c6 phiOu h-en ghi 16

thdi gian (gi4 ngdy) tra k€t
qu6 cho ngudi y6u cAu

chimg th1rc.

Thri tuc chims thuc vi6c sria
d6i, bO sung, hty b6 hqp
dting, giao dich
(Mi s6 thfr tUc: 2.000913)

4

5

Thri tqc sria I6i sai s5t trong
hqp do,ng,giao dich
(Ma s6 thfr tgc: 2.000927)

- Trong ngiy ldm viQc hopc
trong ngrALy ldm viQc ti€p
theo, n6u ti6p nhgn hd so
hSp lQ sau 15 gid trong
ngay.
-Tru uah tri k€t

N9n nO so tr.uc
ti6p tai B0 ph0n
ti6p nhfn vd tri
k6t qui cria:

- UBND c5p

25-000 d6ng/hep
d6ng, giao dich

2312015/ND-CP ngdY

1 6 I 02 120 1 5 crta Chinh phit
vd c6p ban sao tu s6 g5c, chimg thgc
bin sao tu ban chinh, chimg thgc chtr ky
vd chimg thgc ]rOn d6ng, giao dich;

ht sd 0112020/TT-BTP nTh6

- Nghi dinh s

Cln cri ph6p li
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TGn thri tuc hinh chinh Dia tli m thr3c
hiQn

Phi,lQ phi (n u c6) Cnn cri' ph6p lf

03/312020 cria B0 truong Bp Tu ph6p
q"y tt!"I chi.tiCt va hudng d6n thi hanh
mot s6 eli€u cria Nghi dlnr so

23/2015ND-CP ngdy 1610212015 cta
Chinh phri v6 c6p-bin sao nr s6 giic,

chimg thgc bdur sao tu ban chinh, chrlng
thlrc cht ky vd chimg thlrc hgrp it6ng,
giao dich;
- Thong tu s6 22612016/TI-BTC ngdy
11/11/2016 cria BQ truong BQ Tni chinh
quy dinh mric thn, ch6 dQ thu, nQp, quin

thUc.chvd sri d

xa;

- LIBND cep
huy-6n.

(t

Tht tuc c6p ban sao c6
chfmg thyc tu ban chinh hqp
rl6ng, giao dich dd dugc
chring thlrc
(Ma sii thn tqc;2.000942)

- Trong ngiy ldm viQc ho{c
trong ngdy .ldm vi6c.ti€p
theo, n6u ti6p nh{n hd so
hSp l9 sau 15 gid trong
ngey.
- Trucrne hcro trd k€t ou6
trong ngdy ldm viQc ti6p
theo thi ngudi titlp nhan hA
so phii c6 phi6u he.n ghi 16
thcri gian (gid, ngay) tr6 k6t

^tqua cno nguol yeu cau
chfmg thuc.

NQp hO so tr.uc
ti6p tai B0 phan
ti6p nh{n vi tri
k6t qui cta:

- UBND cdp
xa;

- UBND
huyQn.

^cap

- 2.000 d6ng/trang;
- Tir trang tht 3 tr0
l€n thu 1.000
tt6ng/trang.
- T6i da thu kh6ng
qu6 200.000
ddng/bnn.
- Trang ld cdn cf tl6
thu phi duo. c tinh theo
trang cta b6n chinh.

23/20I5ND-CP. ngdy
Chinh phn v6 cdp ban

sao tu s6 giic, chimg thgc bin sao tu ban
chinh,. chimg thuc cht ky vd chirng thtrc
hqp d6ng, giao dich;
- Th0ng tt se, OL/ZOIOITT-BTP ngiy
03/312020 cta B0 trucmg B0 Tu ph6p
quy dinh chi tiiSt vd hucmg d6n thi henh
mQt si5 di6u cta NChi diah si5

23l20l5A.lD-CP .ngdy 1610212015 cl0;a

Chinh phri vC cdp bin sao fu sd g6c,
chimg thgc bin sao tu ban chinh, chimg
thgc chil kj vd chimg thr,rc hqp ddng,
giao dich;
- Thdng fit s6 226/2016/TT-BTC ngdy
11/ll/2016 cta BQ trudng BQ Tai chinh
quy dinh mric thu, ctr6 dq thu, nQp, quan
l;i vi sri dqng phi chimg th1rc.

- Nghi dinh
16102/2015 cta

TT
Thoi h4n giii quyiSt

Itrong ngdy ldm. vigc titlp
Itheo thi ngudi ti6p nhan h6
so ph6i c6 phi6u he.n ghi r.6

thdi sian tsid. nedv) tri k6t
qui cho ngudi y6u cAu
chring thgc.
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TT TOn th* tuc hinh chinh
Thoi h4n gini quylit

Dia tli6m thuc
hi6n

Phi, lQ phi (n6u c6) Cin cft phip lf

II. Thfr tgc hhnh chinh cAp huyQn

1

Tht tqc chfmg thpc cht kf
ngudi dlch md ngudi dich li
c0ng t6c viOn dich thuflt cta
Phdng Tu ph6p
(Me sii tht tgc: 2.000992)

- Trong ngdy lim vi€c ho{c
trong ngdy ldm viQc tiOp

theo, niSu titip nhfn hd so
hqp l€ sau 15 gid trong
ngdy hodc c6 th6 kdo dei
hon theo th6a thufn bdng

^lvan Dan vol nguol yeu cau
chimg thgc.
- Trudng hqp tri kCt q1a
trong ngiy ldm viQc ti6p
theo hoic phdi k6o dai thdi
gian theo th6a thufln thi
nguoi ti{ip nhan hd so phii
c6 phi€u hgn ghi rd thdi
gian (gid, ngdy) tr.a kdt qun
cho ngu&i y6u ciu chimg
thuc.

NQp h6 so tr.uc
tit5p tai B0 phan
ti6p nhfn ve tra
k6t qu6 LIBND
c6p huyPn

10.000 d6ng/truong
hqp

- Nehi dinh 23120l5A.IE-CP ngdy

Chinh pht v€ c6P ban1610212015 cta
sao tir s6 g6c, chimg thgc ban sao tt bin
chinh, chimg thgc cht ky vd chimg thUc

hqp ddng, giao dich;
- Thdng fi s6 ol/2oz0rTr-BTP ngdY

O3l3/2O20 cta B0 tru&ng B0 Tu Ph6P
quy dinh chi li6t va hudng d5n thi hinh
m0t SO cli6u crla Nehi dinh s5

23|2O|5/ND-CP ngdy 16102/2015 cta
Chinh phi v0 c6p-bnn sao tu s6 g<5c,

chimg thgc bdn sao tu ban chinh, chimg

thgc cht kY vd chfmg thUc hqP d6ng,

siao dich:
: Th6nc 

't,r 
s6 22612016/ll"r-BTC ngdv

ll/11/2016 cta BQ tnrong BQ Tdi chinh

quy dinh mric thu, chti dO thu, nQp, quAn

I vd sri d hi chung thgc.

8

Thir tgc chfmg thlrc cht lqy

ngudi dich mi ngudi dich
kh6ng phii Ii cQng t6c vi6n
dich thu4t cria Phdng Tu

Nop h6 so.truc
tiep tai B0 phan
ti6p nh6n vd tri
, ,.,Ket qua cua I

10.000 il6ng/truong
hep

- Nchi diDh 23/2015/I:'IE-CP ngiry
Chinh phri vB c6p ban16102/2015 cila

sao tir s6 g6c, chrimg thUc ban sao h-r bfur

chinh, chimg thqc chf l1y vd chring thgc

- Trong ngiy ldm viQc hoic
tong ngdy .ldm viQc.ti0p
theo, n6u ti6p nhfn hO so
hSp 1€ sau 15 gid trong



7
TT TOn thi tuc hirnh chinh

Thcri h4n gi6i quy6t
Ela tli m thqc

hiQn
CIn c{, phnp lf

- Th6ng- ttr s6 OL/2020/TT-BTP ngdy
03/3/2020 cria BQ truong B0 Tu PhAP
quy dinh chi ti6t va huone dan thi hanh

*5t 'ro dieu cta Nghi dinh so

23/2015/ND-CP ngiy 16/0212015 cita
Chinh phn vd c6p bdn sao tir s6 giic,
chimg thgc bin sao ttr ban chinh, chimg
ttruc ctrf ky vd ch(mg thgc hqp ddng,
giao dch;
- Th6ng ttr sO ZZAIZO|OITT-BTC ngdy

ll/ll/2016 cria B0 truong B0 Tdi chinh
quy dinh mic thu, che d0 thu, nQP, quan

va su i chim th

hqp giao dich;
(Ma sd thfi tuc:2,00100E)
phap

hon theo th6a thufln bdng
vdn b6n vdi ngucri y€u cdu
chimg th1rc.
- Trubng hqp tri k€t qu6
trong ngiy lim viQc ti6p
theo ho{c phii k6o dai thoi
gian theo th6a thu{n thi
ngudi ti6p nhan h6 so phdi
c6 phii5u hgn ghi 16. thoi
gian (gid, ngdy) tr.a k6t qui
cho ngudi ydu cdu chimg
thuc.

ngdy hoic c6 k6o ddi cep

Tht tr,rc chfmg thr,rc hqp
d6ng, giao dich li6n quan
d€n tii sin ld <l6ng sin
(Ma s6 thri tUc: 2.001044)

Kh6ng qurl 02 (hai).ngdy
ldm vi9c ho{c c6 th6 k6o
ddi hon theo th6a thufln
.J
oang van Dan vor nguol yeu
cdu chring thgc.
- Truong hqp.kdo dai thoi
h4n gidi quy€t thi nguoi
tiCp. nh4n h6 so ph6i c6
phi6u hen ghi 16 thdi gian
(gid, ngdy) tri ktit qui cho
ngudi y€u cdu ch(mg thuc

NQp hO so tr.uc
ti6p tai B0 ph{n
ti6n nhAn vd tri
kCt qua 

"yuUBND cap
huy_6n.

23/2015/ND-CP. ngdy
Chinh phti v6 c6p ban

sao tu sii g6c, chung thgc ban sao tir ban
chinh, chimg thuc chii lci vd chimg thgc
hqp d6ng, giao.dich;
- Th6ng tu s6 0I/2020/TT-BTP ngiy
031312020 cta B0 truong B0 Tu phdp
quy dinl chiti6t vd huong dAn thi her{
mQt sd di€u c0a Nghi dinh s6

23I20154{D-CP .ngdy 16/0212015 c.0,a

Chinh phti vC cdp ban sao tu s0 g6c,
chimg thgc b6n sao ttr ban chinh, chtmg
thqc chfr kli vd chimg thpc hqp d6ng,
giao dich;
- Th6ng fi sd 226/2016,/TT-BTC ngiy
l111112016 cta BQ tru0ng BQ Tdi chinh

dinh mric thu, ch6 d0 thu,

- Nehi dinh s

16102/2015 cta

uan

Phf,IQ phi (n6u c6)

UBND
huyQn

9
50-000 d6ng/hqp
<l6ng, giao dich
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TT
Thcri h4n giii quyiit

thqcDla rli
hiQn

Phi,19 phi (n u c6) Cnn cf phSp If

ly vd sfr dUng phi chring thuc.

- NChi dinh s6 23l2015AtrD-CP. ngdy
16/02/2015 cria Chinh pht vC cdp ban
sao tu s6 gtic, chimg thuc ban sao tu bdn
chinh,.chimg thuc cht ky vi chimg thgc
hqp d6ng, giao dich;
- Th6ng u sO O\IZOZOITT-BTP ngdY

03/3/2020 cta B0 truong B0 Tu PhtiP
quy dlnh chi ti6t vd huong d6n thi hanh

m0t sO tli6u c;iura Nghi dinh s6

23/2015/ND-CP ngiy 16/02/2015 cta
Chinh phn vA c6p-ban sao tu s6 g5c,

chimg thgc bin sao tu ban chinh, chimg
thgc cht ky vi chimg thgc hqP d6ng,
siao dich:
I tnong tv s6 226/2ol6r'l-T-BTC ngdv

ll/ll/2016 cta BQ tru&ng B0 Tdi chinh
quy dlnh mric thu, ctrti dO thu, n6p, qudn

hi chim tl-rvd sri dun

NQp h6 so tryc
tiCp tai B0 phfln
tiep nhan ve tra
kCt qua cga
UBND cap
huyQn

50.000 <I6ng/vAn ban

- Kh6ng qu6 02 (hai).ngdy
lim viQc ho{c c6 th6 k6o
dii hon theo th6a thufln
.J
Dang van Dan vol nguol yeu
cAu chimg th1rc.
- Trudng hqp.k6o dai thdi
h4n gidi quy6t thi ngudi
ti6p. nhfln hO so ph6i c6
phi6u he.n ghi rd thdi gian
(gid, ngdy) tri k6t qui cho
ngudi y€u c6u chimg thuc.

10

Tht [c chimg thgc vdn ban
th6a thuin phAn chia di san
md di san ld tlOng san
(Ma sii thfr tBc: 2.001050)

11

Thrl tqc chimg thuc vf,n bin
khai nh6n di s6n md di san ld
<l6ng sin
(Me sd tht tuc: 2.001052)

NQp hd so tr.uc
ti€p tai B0 phan
ti,tip nhfn vd tr6
ket quA cya
LIBND cep
huyQn

50.000 dbng/vdnbin

2312015/NE-CP ngdY

Chinh pht vA c6P b6n

dlnh chi tiet vd hu6n

sao tt s(i g6c, chimg thUc ban sao ttr bin
chinh, chr?ng thgc chtr hi vd chimg thirc

hep ddng, eiao.dich;
- Th6ng tu sO 0I/2020/TI-BTP ngdY

031312020 cta BQ truong BQ Tu ph6p

- Nghi dinh s

16/02/2015 cta

u aAn tni nann

TGn thi tqc hinh chinh

- Kh6ng qu6 02 (hai).ngdy
lim viQc ho{c c6 th€ k6o
dii hon theo th6a thu{n
bing van ban vcri ngudi ydu
c6u chimg thpc.
- Truong hgp J<.6o dai thoi
han gi6i quydt thi nguoi
titSp nhdn h6 so phii c6



9lrr T6n thri tgc hinh chinh
Thori h4n gini quy6t

Dia tli6m thgc
hiQn

Phi,.lQ phi (nt6u c6) CIn cri phip lf

phi6u hgn ghi 16. thdi gian
(gid, ngity).tr6 k€t quri cho
ngudi y6u c6u chfmg thPc.

mOt sO di6u cta Nghi dinh s6
23/2075/l-lD-CP ngdy 76/O2/2075 c.0'a

Chffi phi v6 cdP brin sao tu s6 g6c,

chimg thlrc bin sao tu ban chinh, chimg
thgc cht lcj vd chimg thPc hgP <l6ng,

giao dich;
- Th0ne fi sd 22612016ITI-BTC ngiY
l111112016 cria BQ tru&ng B0 Tni chinh
quy dinh mrtc thu, ctrii AO thu, nQp, quan

lj vd srJr dqng phi chimg thuc

(-III. Thfr tgc hhnh chinh cip xfl

t2

Tht fuc chimg thgc hqp
d6ng, giao dlch li6n quan
d6n. tdi srln ld . dQng san,
quy6n sri dung dat ve nhe &
(Ma sii h6 so: 2.001035)

- Kh6ng qu6 02 (hai).ngdy
ldm vi6c ho[c c6 th€ k6o
ddi hon theo th6a thufln.:
Dang van ban vol nguor yeu
cAu chimg thyc.
- Trudng hqp.k6o dai thdi
han siii ouv6t thi neuoi
ti6p. nhfln h6 so phdi c6
phi6u hgn ghi 16. thdi gian
(gid, ngdy) lri k6t qu6 cho
ngudri y€u c6u chimg thuc

NQp h6 so tnrc
ti6p tai B0 phdn
ti6p nhAn ve tra
ket qu4 cta
LIBND cdp xE

50.000 ddngihqp
dting, giao dich

- Nghi dinh 23/20I5AID-CP ngdy
Chinh phri vA c6p ban16/02/2015 ct'ua

sao tu s6 g5c, chfmg thgc ban sao tir bin
chinh, ch(mg thgc cht ky vd chimg thpc
hqlp d6ng, giao.dich;
- Th6ng tu sd 0I/2020/TI-BTP ngdy
031312020 cria BQ truong B0 Tu ph6p
quy din! chi ti6t vd hurSmg d6n thi hanh
mQt s6 diOu cria NChi dinh s6
23/2075/ND-CP ngdy 16/02/2015 cta
Chfnh phri vA c6p bin sao tu s6 g6c,
chtmg thgc bAn sao tu ban chinh, chling
thlrc chtr kf vi chtug thuc hqp d6ng,
giao dich;
- Th0ng n: s6 22612016/TT-BTC ngdy
ll/11/2016 cta BQ tru B0 Tdi chinh
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TT T6n thri tuc hirnh chfnh
Thoi h4n giii quy5t

thltc
hiQn

Dia tli Phi,lQ phi (n u c6) Cnn cft phnp lf

quy dinh mric thu, ch <10 thu, n0p, quan
lli vd sri dpng phi chimg thuc.

23/20l5lND-CP ngdy
16/02/2015 cria Chinh phri v€ c6p b6n
sao tu sii g5c, chung thuc bin sao tri bin
chinh,. chring thuc chtr lqi vi chimg thuc
hqp d6ng, giao dich;
- Th6ng tu s6 0I/2020rTI-BTP ngdy

031312020 cria B0 truong B0 Tu phrip

quy dlnh chi ti6t vri huong d6n thi hanh

mQt sO diAu cta NChi dinh s6

23l20l5tND-CP ngdy 16102/2015 crta

Chinh phri 
"e 

cApUan sao nr s6 g6c,

chimg thgc bin sao tt bAn chinh, ch[mg

thgc cht h-i vi chfmg thqc hqp d6ng'
giao dlch;
- Th6ng fi s6 22612016/TI-BTC ngdy
IL/II/2016 cria BQ tru&ng B0 Tai chinh

quy tlinh mric thu, ch6 dq thu, nQp, quan

hi chun thgc.vistd

- Nghi dinh s

50.000 d6ng/di chric

NQp hO s0 tr.uc

tai B0 ph6n
nh4n vd trd
que cria

UBND c6p xd
ket

ti6p
ti6p

- Khdng qu6 02 (hai).ngdy
ldm viQc ho{c c6 th6 kdo
dii hon theo th6a thufln
.J
Dang van Dan vfi nguol yeu
cAu chimg thgc.
- Trudng hqp A6o dai thdi
han gi6i quy6t thi ngudi
tii5p nhfln h6 so ph6i c6
phiiiu he.n ghi 16. thdi gian
(gid, ngdy) tri ket qui cho
ngudi y6u cdu chimg thpc.

13
Tht tqc chimg thgc di chric
(Me sii thfr trlc: 2.001019)

l4
Thri tuc chfmg thgc vin ban
tu chSi nhan di san
OvIe s6 thn tqc: 2.OO7O76)

- Kh6ng qu6 02 (hai).ngdy
ldm viQc hodc c6 th6 k6o
dii hon theo th6a thufln
bAng v[n bfur voi ngudi YCu
cAu chimg thgc.
- Trudng h9p.k6o dai thdi
han giai quy€t thi nguoi
ti6p nhan hd so phii c6
phiiiu h-en ghi 16 thoi gian

u6 chotra ketn

NQp h6 so tr.uc

ti6p tai Bo phan
titip nh{n vn tr6
l<et qu4 crta
UBND cdp xi

50.000 ddng/van ban

- Nghi dinh s6 23/20
16102/2015 cta Chinh
sao tir s6 g6c, chimg thgc bin sao tu bin
chinh, chimg thgc chf lcy vi chimg thyc
hqp ddng, giao dich;
- Th6ng tu s6 0l/2020rTr-BTP ngdy

03/3/2020 cria B0 truone BO Tu phAp

quy dln! chi tiist va huong din thi henl
mOt sd di€u crta Nghi dlnh so

l5,rND-CP ngiy
pht v€ c5p bnn

1610212015 cta23l20tslNE-cP
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TT TGn thrri tgc hinh chinh
Thcri h4n giii quy6t

Dla ili6m thgc
hiQn

Phi,lQ phi (n6u c6) CIn ctflr ph6p $

Tht tuc chrlmg thuc vin bdn
th6a thuf,n phin chia di san

md di sdn li dQng sin, quy€n
sri dung dat, nhd d
(Me s6 thn t+c:2-OO14O6)

- Kh6ng quri 02 (hai).ngdy
ldm viQc ho{c c6 th€ k6o
ddi hcrr theo th6a thu4n.:
bang van oan vor nguol yeu
cAu chimg thuc.
- Trudng hqp.k6o dai thdi
han gi6i quy6t thi ngudi
..i , Itlep nnan no so pnal co
phi6u he.n ghi r6.thcri gian
(gid, ngay) trd k6t qui cho
ngudi y6u cAu chring thgc.

NQp hd so tr.uc
ti€p t4i BQ phQn

tiep nhan va tra
.iKet qua cua
UBND c6p xd

50.000 tl6ng/van ban

r Nehi. dtnh si5 zalzotsnrio;cP. ngdy
t6/i2/20t5 cta chinh pht vd c6p ban

sao tu s6 g6c, chimg thgc b6n sao tir bdn

chinh, chimg thuc cht kf vd chimg thgc
hqp d6ng, giao.dich;
- Th6ng hr s6 0I/2020/TT-BTP ngdY

03/3/2020 cria BQ truong B0 Tu Ph6P
quy dlnh chi tiet va huong ddn thi hdnh

'irdt 1o <ti6u cta Nghi dinh so

2312015/ND-CP .ngdy 16102/20t5 cta
Chinh phri v6 c6p b6n sao fir s6 g6c,

chimg thgc b6n sao tt ban chinh, chimg
thuc ihr h-i vi chfmg thuc hqp ddng,
giao dich;
- Th6ng tu sd 22612016/TI-BTC ngny
lllll/2016 cria BQ tnrdng BQ Tdi chinh
quy tlinh mric thu, ch€ d0 thu, nQp, qu6n
lf vd srl dqng phi chimg thUc.

l6

Tht tgc chimg thgc vdn bin
khai nhfln di sin mi di sin li
dQng sin, quyAn sri dung
dal nhA d
(Ma s.6 tht tuc: 2.001009)

- Kh6ng qu6 02 (hai).ngdy
ldm vi6c hoflc c6 th6 k6o
ddi hon theo th6a thudn
bdng v[n b6n v6i ngudi y6u
cdu chimg thuc.

NQp hd so tr.uc
tiep tai B0 ph0n
titip nh{n vd tri
k€t qu4 cria
UBND c6p xd

50.000 ddng/vEn ban

- Nghi dinh s6 23I20154{D-CP ngdy
16/02/2015 cia Chinh phi vA c6p ban
sao tu s6 giic, chimg thgc b6n sao tu bin
chinh,. chimg thuc cht \i vi chimg thuc
hqp d6ng, giao dich;

lngudi 
Veu cdu chimg th1rc.

lV vd sri dung

Chinh pht v6 c6p ban sao tu s6 g6c,
chimg thuc bin sao tri bAn chinh, chfmg
thuc cht ky vd chimg thuc hqP dong,

giao dich;
- Thdng w sd 226120161Tf-BTC ngdY

ll/1112016 cria BQ tru&ng BQ Tni ch(nh
quy dhh mric thu, ch6 dQ thu, nQp, quin

l5



t2
TT TGn thi tgc hhnh chinh

Thoi h4n giii quy6t
Eia di6m thuc

hiQn
Phi,lQ phi (n6u c6) Can cft phrip ti

- Trudng hqrp k6o dai thdri
han gihi quy6t ttri ngudi
ti6p. nhfln hO so phii c6
phi6u hen ghi 16 thdi gian
(gid, ngay) tri k6t qui cho

I ..nguor yeu cau chrmg thuc.

- Thdng tu sO 01/2020rifT-BTP ngiy
0313/2020 cria B0 truong BQ Tu ph6p
quy djn! chi ti6t ve hu6ng ddn thi henh
mQt sO cli6u cria NChi dinh s6
23I2015AIE-CP .ngiy 16/02/2015 cta
Chinh pht v6 cdp bdn sao ttr s6 g6c,
chimg thuc bin sao tu ban chinh, chfmg
thuc chir kli vd chimg thqc hqp ddng,
giao dich;
- Th6ng fi sO 226/2016/TT-BTC ngdy
lllll/2016 cria B0 tru&ng B0 Tii chfnh
quy dinh mric thu, ch6 <lQ thu, n6p, qu6n
ly vd srl dgng phi chimg thgc.

tr DANH MUC TrI0 TUC HANrr CHINH Br BAr nO

STT TGn thri tgc hhnh chinh quyi6t alnn de cdng bii
I Chrmg thlrc ban sao tu ban chinh gi6y td, v6n ben do co quan, t6 chric c6 thAm

qyyCn clia Vi6l Nam; co quan, t6 chric c6 thdm quydn cta nu6cngoii; co qu3n,
t6 chuc c6 thdm quy6n cta ViQt Nam li6n k€t voi co quan, t6 chric c6 thrim
quydn cria nudc ngoai c6p ho4c chrlng nh{n.

Me s5 tht tgc: BTP-KIIA-276604 (Ma sii tren C6ng Dich vu c6ng qut5c gia:
2.001004)

Quy6t ainfr s,i tS:OlqO-UeND neny 0l/6/2018 crja Cht
tich IIBND tinh Khanh Hda v6 vi6c c6ng b6 danh mpc tht
tuc hdnh chinh linh v.uc chimg thuc thuQc thdm quy6n
gi6i quy6t ctn: C6c co quan, t6 chuc qu6n lj s6 g6c;
Phdng Tu ph6p cAp huy6n; UBND cAp x{ t6 chric
hanh nghe c6ng chimg tr6n dia ban tinh Kh6nh H6a
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